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at the above address

SEE INC. 2010:
A New Year & A Great New Deal

 SEE Inc. was met with a challenge this past year.  We 
challenged our staff to break from the traditional perceptions 
of the safety person and become something new.  Become an 
asset to the worker on site and a resource for the 
superintendents and management.  From our service 
agreements to full service contracts, SEE Inc. is dedicated to 
offering solutions everyone can afford. If your safety program 
lacks direction, you no longer have a full time safety official 
for your company or just want a simple jumpstart, than SEE 
Inc. 2010 is here for you.

Our New Years Resolution Is To Start 
With You! 

 WeÕre also offering exclusive packaged service 
agreements to our partner associations with benefits that will 
save you money.  YouÕll be entitled to full safety services ˆ la 
carte with these agreements.  This will present the benefits of 
a safety professional at your disposal without the associated 
costs of an expensive long term contract.  This includes a site 
visit agreement!  Packages like these being offered have 
benefited many companies watching their bottom line in our 
challenged economy.  Apply our services as needed, with as 
little or as much as you need.  The more you use us the more 
you save with the option to to extend to a recurring contract at 
any time.  Check out our website for more information! 

See you in 2010!

Matt Murphy
SEE Inc., President

Sa fe ty  Gram
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 Thankfully, it would 
seem the recent economic 
downturn is slowly coming 
to a close.  Try telling that 
to the construction 
workforce.  For months our 
office has been flooded 
with resumes, calls and 
emails regarding 
employment opportunities.  
While we may not be hiring 
at this time we wanted a 
place that people could 
utilize in their search.  Our 
web master is hard at work 
on construction of a page 
for displaying job posts and 
resumes that come in.  
Resumes can stay up until 
the person is hired, we get 
word the position is filled 
or we run out of space.  We 
want to help everyone with 
avenues to get their 
information out there and 
seen be as many people as 
possible. 

Online Job Board
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Do You Drug Test???
!"#$%&&#$'()*"

 For the small business owner there 
seems to be a disturbing trend towards job 
site accidents where the use of alcohol is a 
contributing factor.  DonÕt be surprised, one 
of the top three rising markets is beer & 
liquor.   WeÕve been pushing for more work 
during less hours and there has been an 
influx recently of energy drinks that include 
alcohol.  IÕve had an opportunity to speak to 
insurance reps referencing drug testing and 
they are pushing alcohol testing.  Not even 
pre-employment screening is safe.  
Apparently, a quick nip to summon the 
liquid courage before an interview has 
become alarmingly typical.  If workers do 
this to prepare for an interview then you 
have to ask yourself, what do they do to 
prepare for that first day on the job? 
! Some companies have a stance that 
what you do on your time is your business.  
However this may not be the case when they 
drive a company vehicle or come in on 
Monday, not fully recovered from their 
weekend Òfestivities.Ó  Alcohol stays in your 
system for long periods of time.  If your 
worker shows up over the legal limit they 
become a huge liability to your company.   
 So how do you protect your 
company?  First educate yourself on 
liability.  Your not doing yourself any favors 
by praying that none of this applies to you.  
 Once youÕve educated yourself, get a 
written program in place.  Outline the basic 
procedures for when and how workers will 

be tested, including a consent and 
understanding clause for employees to be 
educated.    Train your employees and 
implement the program.  Like every safety 
and health program, donÕt assume that just 
because you have a written program that 
means it exists.  Your program must be 
living,  meaning testing needs to be done 
consistently.  If cost is a concern, never fear!  
Many drug & alcohol tests can be done in-
house for less than $20 per employee.  Don't 
want the liability of in-house testing?  Fine.  
Clinics are charging anywhere from $55 to 
$95 for basic screening.  There are many 
who are squeamish about testing because of 
potential contact with body fluids.  DonÕt let 
this deter your program.  There are several 
tests that utilize mouth swabs. 

 Once your program is in place 
perform the random testing, pre-
employment, and post-accident on a regular 
basis.  Have your forms and records for the 
program.  Done correctly, an effective Drug 
& Alcohol program might just save your 
company.

ÒHow many people do you 
know who have attended an 
evening sports event, woke 

the next morning and gone to 
work?Ó
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Recordkeeping: 
Its Time Again

!"#$%&&#$'()*"
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 As be wrap up 2009 we must give the year one last glance and start working on those 
OSHA 300 forms.  While this little article is not intended as a one-stop shop for how to fill them 
out, there are several things you will need to know.  There are several seminars and web sites on 
the subject, but youÕll start with www.OSHA.gov.  This is where you can download the forms 
for free.

Lets take a look at the form and the information required.  If you are looking at the OSHA 300 
form you should see columns running horizontally across the page from A - M.

"#$#%&!http://www.osha.gov/recordkeeping/
RKforms.html

(A)  Case number.  This is the number you assign for tracking purposes.  What ever 
number scheme you use you will want to make sure you do not duplicate numbers.  
Additionally, if you keep your case file with numbers that they should match.  

(B)  Enter the employees first and last name here.  The only exception; privacy 
concern case (such as needle stick, assault, injury to and intimate body part, etc.)  You 
would simply label Òprivacy concernÓ and keep a separate file.    This information 
should not be easily assessable. 

(C)  Enter the employees job title.

(D)  Date of injury or illness (if you find out Monday the 14th that the injury occurred 
on Friday the 11th then the date you enter is the 11th). 
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Now lets look at some questions we get every year:
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(E)  Enter where the event occurred (someone slips on ice in the parking lot and 
suffered a lower back injury; enter parking lot).

(F)  Enter the description of injury and body part affected (using example above; enter 
slipped and injured lower back).

(G-J)   This is to classify the event.  Enter a check mark in the corresponding location 
to the accident.  (G) would be if the person died, (H) is the injury caused days away 
from work, (I) there was a job transfer or work restrictions but no lost time (J) is other 
recordable case.
(K-L)   This records the time that was either away from work (K) or record days where 
job was restricted or a job transfer occurred as a result of the injury or illness (L)

(M)  Here we record the type of accident (1) Injury, (2) Skin Disorder, (3) Respiratory 
Condition, (4) Poisoning, (5) Hearing Loss, (6) All Other Injuries

When does the form for last year need to be posted?
It gets posted February 1 and has to remain posted until April 30th.

What if a worker gets injured on a Friday and is out on Monday, but comes 
back on Tuesday how many days do I count?
You count each calendar day but not the day of injury.  So you would count 
Saturday, Sunday & Monday.

What if a worker if out for a year, is there a cap on the number of days I 
count?
Yes. 180 is the maximum number of days you count on your Log.
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You can find most of this information in the OSHA book 1904 or simply use the OSHA website. 
Keep in mind this is not the form you post.  Before February 1st youÕll need to fill out the OSHA 
300A log.  This log is the Summery and does not include any names on it except  the signature 
of the company executive.  

SEE INC.! WINTER 2010

What if I have had no injuries do I need to fill out a log?
Yes.  Make sure you zero out everything and make sure the company president, 
owner, CEO, etc. signs off on the log before posting.

I have several projects that are on going that have their own offices and each 
run 1-3 years do I need to do anything special for those projects?
Yes, each project that lasts one year or more must have it's own OSHA 300 log filled 
out for that project.

I am a General Contractor, what if a sub-contractors employee gets hurt on one 
of my projects who reports the employee on their log?
The sub-contractor reports the employee.  

I  use rent-a-labor type firms to provide workers on a frequent basis, what if 
one of those people get hurt.  Do I report those or does the labor supplier?
You would report this person because you provide the supervision to the employees.

A worker slips and hurts his ankle, we send him to the hospital and they take X-
rays.  The ankle is not broken, the worker comes back the next day and resumes 
his normal work load.  Do I report this?
You would not have to report this on your OSHA 300 form. You would have to keep 
a record and would highly suggest filing your first report of injury.  However, a 
negative X-ray is not reportable.

A worker gets a bad cut and we sent him/her to the clinic to get checked out.  
They gave a tetanus shot and used some Steri-Strips to close the wound, is this 
recordable?
No, the tetanus is a one time treatment (inoculation) and does not need to be 
recorded.  If sutures or another form of invasive procedure to close the wound is 
used, then it would be recordable. 
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The 300A log keeps personal information and names out of sight.  The summary itself often 
raises questions:

I hope this article helps put you in the right direction.  Remember everyone here at SEE Inc. is 
dedicated to helping.  Call us now before the first of February.  One final answer;  Yes, it is a 
citable offense not to have your 300A log posted, so don't give your money away.

SEE INC.! WINTER 2010

Where do I post the 300 A?
This is to be posted in a central place where employees have 
access.

What if I have multiple job sites, do I just post it at the 
home office?
Not unless workers report there every day.  Like OSHA 
signage the 300A log should be posted on each job site or at 
each location.  DonÕt forget that a separate log is required to 
be tracked for all sites lasting more than a year.
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Safety Programs
!"#$%&&#$'()*"
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 For years now I have continued to hammer away about the importance of a written safety 
program.  For years I have had some people fire back saying they donÕt need one.  To quote the 
immortal Bob Dylan, ÒTimes, they are a changin.Ó  I cannot tell you the last time OSHA did not 
ask a client for their safety and health program during a site inspection. 
 Recently, I was speaking to a few folks from a state OSHA office when the topic of  
written programs came up.  The officials all had varied stories to tell, some funny and some 
very, very sad.  All the stories had a unifying message; not only should you have a written 
program, but you better hope your employees know its general contents as well.  Todays 
inspectors are smarter and theyÕre asking for more from the employees they interview.  One of 
the officials stated his routine is to ask a company employee what the companyÕs policy is on 
several items.  Later on, a few more employees are asked the same question and the information 
is compared to see how ÒeffectiveÓ the company policy truly is.  The inspector commented that 
companyÕs with a program that workers have been trained on fair far better than companyÕs 
whose employees have nothing.  The inspector further commented that he looks simply to make 
sure there is an effort there.  He rarely goes beyond a spot check here and there, but those that 
want to argue always end up with a citation.
 State-required programs was another subject of interest.  If OSHA or the state program 
sends out a notice that publicizes an emphasis program for a particular subject, make sure that 
you have a written program that covers that subject.   
 How hard is it to put a program together?  Not hard.  It takes time, but helpful examples 
are out there.  Every year we are hired to write programs or give a stale program new life.  The 
important thing to remember is your staff needs to look at it.  At a minimum, they need to know 
they have one and what the basic information is.  My favorite test of this comes during my 
training sessions.  I ask everyone, including the bosses, to close their eyes and by a show of 
hand answer a few questions; 

1. Do you have a written safety and health program?
2. Do you have a written Hazard Communications 

Program?
3. Have you ever had safety training?  
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 You would be surprised how people from the same company inevitably answer these 
questions differently.
 The big question I hear most often centers around the need for a site-specific safety 
program.  The answer is quite simply because every job changes and we don't know what to 
look for all the time.  This is why itÕs not only important to start a project with a job site hazard 
analysis, but then develop that information into a written program so you have guidelines for 
each major task on your project.  It wonÕt cover everything, but it will make strides in covering 
all the important aspects of the project.

SEE INC.! WINTER 2010

WhatÕs Wrong  With This 
! Picture?!

Please email seesafety@aol.com and give us your name, phone number,  
address, shirt size. And of course your answers.

http://www.seeinconline.com
http://www.seeinconline.com
mailto:SEESAFETY@aol.com
mailto:SEESAFETY@aol.com
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Starting A Business? 
The Right Policies Literally Insure Your Success
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 YouÕre finally starting your own business. Whether youÕll have 10 employees or run 
things on your own, putting the right insurance policies in place will protect company people, 
property, profits and your own personal assets as well. Unfortunately, many entrepreneurs donÕt 
understand the fundamental role insurance plays. With the economy making dissatisfied 
customers, vendors, landlords and employees increasingly likely to take businesses to court, 
that lack of understanding can cost you everything.

 Common scenarios can create million-dollar losses. Suppose your company has just 
one employee. You arenÕt required to buy workersÕ comp. All you need is the basic property 
insurance policy required by your landlord and youÕre good to go, right? Wrong! Taking this 
same scenario, now suppose you ask your one employee to stop on the way back from lunch 
and buy a few office supplies. In the process, the employee causes a car accident. The medical 
costs of the employee and other driver quickly eat up the employeeÕs personal insurance 
coverage. Who must cover the balance of those costs? Who must pay for lost wages while the 
employee recovers? The answer is you. And unless you have good insurance in place, covering 
those expenses could cost you your business Ð and even your future retirement. Why do so 
many employers risk such a situation when insurance can be had at such affordable rates? For 
example, for a clerical employee, workersÕ compensation costs about 18¢ per $100 of payroll. 
ThatÕs just $54 a year for an employee with an annual salary of $30,000, yet it could literally 
protect you from million-dollar liability.
 So, what insurance does a new business need? It depends on what type of business you 
have. HereÕs a quick overview . . .

Want to read more?  Go to http://www.seeinconline.com/downloads.html to download both 
articlesÉ

ÒTheyÕre suing me for 
HOW much?Ó

http://www.seeinconline.com
http://www.seeinconline.com
http://www.seeinconline.com/downloads.html
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OSHA Quicktakes
National Summit Addresses 

Workplace Safety Issues For Latino 
Workers

Registration information is now available 
for the National Action Summit for Latino 
Worker Health and Safety. The summit is 
sponsored by OSHA and the National 
Institute for Occupational Safety and 
Health and in partnership with the National 
Institute of Environmental Health Sciences.  
The summit's goal is to reduce injuries and 
illnesses among Latino workers by 
enhancing knowledge of their workplace 
rights and improving their ability to 
exercise those rights. 

"OSHA Listens" Meeting To Solicit 
Comments & Suggestions On Key 

Issues Facing Agency

OSHA will host an "OSHA Listens" public 
meeting Feb. 10 in Washington, D.C., to 
solicit comments and suggestions from 
OSHA stakeholders on key issues facing 
the agency. "Public involvement in the 
government's activities is a priority for this 
Administration and is important to 
enhancing OSHA efforts to protect the 
safety and health of workers," said 
Assistant Secretary Michaels. 

Look for more "QuickTips" on a new 
occupational safety and health topic in the next 
addition of OSHA QuickTakes available at 
www.osha.gov.
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Chain Saw
Safety Tips

Operating a chain saw is inherently hazardous.  Potential
injuries can be minimized by using proper personal protec-
tive equipment and safe operating procedures.

Before Star t ing a Chain Saw
¥ Check controls, chain tension, and all bolts and handles to

ensure that they are functioning properly and that they
are adjusted according to the manufacturerÕs instructions.  

¥ Make sure that the chain is always sharp and the lubrica-
tion reservoir is full.

¥ Start the saw on the ground or on another firm support.
Drop starting is never allowed.

¥ Start the saw at least 10 feet from the fueling area, with
the chainÕs brake engaged.

Fueling a Chain Saw  
¥ Use approved containers for transporting fuel to the saw.
¥ Dispense fuel at least 10 feet away from any sources of

ignition when performing construction activities. No
smoking during fueling.

¥ Use a funnel or a flexible hose when pouring fuel into
the saw.

¥ Never attempt to fuel a running or HOT saw.

Chain Saw  Safet y
¥ Clear away dirt, debris, small tree limbs and rocks from

the sawÕs chain path.  Look for nails, spikes or other metal
in the tree before cutting.

¥ Shut off the saw or engage its chain brake when carrying
the saw on rough or uneven terrain. 

¥ Keep your hands on the sawÕs handles, and maintain
secure footing while operating the saw.

¥ Proper personal protective equipment must be worn
when operating the saw, which includes hand, foot, leg,
eye, face, hearing and head protection.

¥ Do not wear loose-fitting clothing.
¥ Be careful that the trunk or tree limbs will not bind aginst

the saw.
¥ Watch for branches under tension, they may spring out

when cut.
¥ Gasoline-powered chain saws must be equipped with a

protective device that minimizes chain saw kickback.
¥ Be cautious of saw kick-back.  To avoid kick-back, do not

saw with the tip. If equipped, keep tip guard in place.   

O
S

H
A

 3
26

9-
10

N
-0

5

U.S. Department of Labor
w w w .osha.gov   (800) 321-OSHA
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 Builders Big 10 Seminar
Necessary For: Everyone in Residential Construction
This class is designed to take the OSHA 10 Hour 
to the residential contractors, from site developers 
to builders to trade person to everyone in 
between.
Cost $210 per person

  Confined Space Seminar
Necessary For: Everyone Working In or Around 
Confined Spaces
An eight-hour program covering OSHA Permit-
Required Confined Space (OSHA CFR 1910.126).  
Includes hazard identification, atmospheric testing, 
entry procedures, etc.
Cost $160 per person

  Fall Protection Seminar
Necessary For: Everyone Working At or Close To Six 
Foot Fall Hazards
This class is to recognize what fall hazards are 
and allow participants to pick the best fall 
protection solution for them.  Course will allow for 
ample hands-on training.
Cost $125 per person

  First Aid / CPR Seminar
Necessary For: Everyone
OSHA requires at least one First Aid/CPR provider 
on every site.  Class covers basic life support and 
first aid concepts to assist in jobsite or home 
emergencies.  
Cost $95 per person

  Forklift, Aerial Lift and Scissor Lift 
Safety Training Seminar
Necessary For:  All workers who operate forklifts, 
telehandlers and scissor lifts on a job site
OSHA requires all operators of forklift type 
equipment to have evidence of training in the safe 
operation of such equipment.  This seminar is 
implemented in two parts; in-class instruction and 
hands-on training.  Workers will be tested on in-
class instruction and required to pass hands-on 
operation exercises. 
Cost $85 per person

  OSHA 10 Hour Seminar
Necessary For:  Everyone in Construction
This course explores ten OSHA subparts that can 
be customized to your companyÕs specific needs.  
This is an indispensable course that all employees 
should have as a baseline in their continuing 
construction industry education.
Cost $210 per person

  OSHA 30 Hour Seminar
Necessary For:  Any Managers, Foremen, 
Superintendents, Project Managers and Above
OSHAÕs thirty hour training program can be 
customized to cover 1926 standards.  Foremost 
training module for all persons in supervisory and 
management positions.
Cost $650 per person

  Trenching & Excavation
Necessary For:  Everyone Working With or Exposed To 
Trenching and Excavation
An eight hour program covering OSHA 
underground construction (CFR 1926 Ð Subpart 
P).  Course includes hydraulic shoring systems, 
cave-ins, trenching, trench box usages and more.
Cost $160 per person

  What To Do 
                   When OSHA Knocks

Necessary For:  Everyone
Specialized course designed to train all employees 
that may be involved in an OSHA visit.  This is a 
course showing workers different approaches to 
take when an inspector arrives.  Every foreman, 
superintendent, and owner should know how to 
handles an OSHA inspection on their job site.
Cost $95 per person

**All Topics Can Be Modified To Fit a Two 
or Four Hour Safety Awareness Format**
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Training Curriculum

Check out our new course 

catalogue at our website or call us 

for more details! 
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